PUBLIC RELATIONS Chairperson (Chapter)
OKLAHOMA BUSINESS ETHICS CONSORTIUM
Summary:
While the State Council determines initiatives and budgets to promote OkEthics on a statewide level, chapter leaders are responsible for collaborating with the VP of PR (State Council) in promoting OkEthics at the local level.  Provides feedback to Vice President at State Council level regarding statewide identity and public relations initiatives.   Chairperson ensures that an adequate supply of Consortium brochures are readily available for local level use.  Plans and executes communication strategy for local events within specified budget in order to build a solid public image that attracts a strong member base.  Promotes OkEthics’ mission of integrity in the workplace.
Term:  One Year

Qualifications:
Character:

· Passionate about the accomplishment of the organization's goals as demonstrated by regular involvement in monthly meetings. 

· Maintains a reputation for integrity in professional and personal dealings.  
· Willing to dedicate the time required to ensure that the organization meets its goals.  
Experience:
· Previous experience in a marketing or public relations capacity. 

· Leadership role in a non-profit organization.

Responsibilities:
1) Coordinates timely distribution of press releases and PSA’s regarding chapter events to media as directed by President; routinely posts events to public calendars or business journals.
2) Ensures standards are met with regard to content of press releases to ensure that a positive, professional image is maintained.  (Communiques should always include proper display of logo, address and contact information.)

3) Plans communication strategy to support both local and special Consortium initiatives such as membership drives, conference and compass award events; identifies appropriate target audiences and develops fliers to promote occasion(s). (Note that to ensure consistency of standards, president must review and approve external communiqués prior to distribution.)
4) Organizes committee of marketing professionals to develop fliers and brochures that promote a professional image of OkEthics’ mission; presents materials to local chapter leadership for approval.

5) Gathers information on upcoming local events, including photos, bios and topic titles, for posting on the website. 

6) Demonstrates support for the organization through recruiting efforts and through support of the Consortium’s fundraising endeavors. 

7) Acts as an ambassador to the Oklahoma City business community on behalf of the organization.
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